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DEPARTMENT OF THE ARMY

United States Army Intelligence Center and School

Fort Huachuca, Arizona 85613-6000


REPLY TO


ATTENTION OF:


ATZS-RA-LN  






18 December 2001

Letter of Instruction For Mobilization                                        
SUBJECT:  Letter of Instruction for Mobilization at Fort Huachuca

1.  There are three categories of Mobilized National Guard and Army Reserve soldiers that will report through Fort Huachuca:

a. Units mobilized and assigned to Fort Huachuca for duty. 

b. Individual Augmentees assigned for duty at Fort Huachuca.

c. Individual Augmentees who will train at Fort Huachuca and be assigned for duty at another location.

     Individual Enlisted Augmentees will train at another location for CTT before reporting to Fort Huachuca.  Information about Fort Huachuca can be obtained from the website huachuca-www.army.mil.  Questions can be addressed to the Reserve Liaison, SGM Pomeroy at 520-533-4213, DSN 821, or the National Guard Liaison, SGM Smith at 520-533-4212.

2.  Report - First, check in at the BOQ (billeting).  During duty hours call or report to Mr. Jim Gray or Mr. Rick Perry, in the basement of bldg. 31122, at phone 520-533-9440/6627.  You can contact the Reserve Affairs office, contact information below.  The Emergency Operations Office (EOC) is manned 24 hours at 520-533-2291.  Do not report to the EOC, but  this office is in continuous contact with Mr. Gray and Mr. Perry.  

3. Transportation - You can arrive at FT. Huachuca by three ways; by Tuson International airport, by Sierra Vista airport or by POV.  Arriving by POV please refer to Arizona map below. Ft. Huachuca is located about one hour south of Tucson. Take I-10 east from Tucson towards El Paso and take the Ft. Huachuca/Sierra Vista exit (Hwy 90). If you are traveling from the southern route, you may take I-10 west from El Paso (five hours from Ft. Huachuca). Take Hwy 90 south past Huachuca City and the Sierra Vista airport (to your right). The Ft. Huachuca back gate entrance will be the first traffic light after Huachuca City - GO PAST THAT LIGHT! Take a right at the NEXT light, and you'll be at the front gate. If you don't have a DOD vehicle pass on your car, veer to the right and report to the MP desk to get a pass. You must have a copy of your orders, license, registration and proof of insurance to register your vehicle on post.

If you are flying into the Tucson or Sierra Vista airports, call one of the following services for transportation to Ft. Huachuca:
Angel Transport 1-800-894-0027
Kit Shuttle (520) 459-7587
Vista Transportation 1-800-459-4208
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4.  Inprocessing  procedures are as follows:  Mobilized units will inprocess as a unit at Whitside Hall, Bld. 41330.  Individual augmentees will inprocess through the battalion they are assigned to.  Hand carry your MPRJ or a personal MPRJ made of  copies.  Hand carry your medical and dental records.  Bring the following:  copies of orders, proof of marriage, birth certificates of children, court orders covering legal custody or child support, copy of mortgage/rental agreement where dependants live, copy of last DD Form 214, immunization records, ID card and tags.  During inprocessing you will check your Defense Enrollment Eligibility Reporting System (DEERS) information to ensure all family members are enrolled.  It is important to add children born after your last check.  DEERS is the system that determines what entitlements your dependants at home are eligible for to include ID card, medical and dental coverage.

5. Clothing Issue - It is very difficult to resolve clothing issue problems for National Guard soldiers reporting to Ft. Huachuca.  It is highly advisable to resolve any uniform shortages and DX if necessary prior to reporting. It is possible to resolve clothing shortages due to soldier not being issued complete list of authorized clothing.  This can be done through clothing sales with the proper funding code from the state.

It is also recommended that USAR soldiers resolve any clothing Issues. It is possible to be issued uniforms shortages for USAR soldiers by use of DA Form 7000, AD Form 3078 signed by Company Commander at FT. Huachuca, and a copy of orders.

6  Billeting can be reached at 520-533-2222 or 5950 twenty-four hours a day.  If you are a member of a mobilized unit, billeting arrangements will be made by the unit.  Individual Augmentees must read their orders.  Orders will say “Transportation of dependents and household goods is not authorized”.  In other words, this is an unaccompanied tour.  Recommend soldiers check in at the BOQ, Bld. 43083.  In most cases you will stay on post, to stay off post because the BOQ is full you are required to obtain a non-availability control number.  The non-avail control number is issued by the BOQ office. 

7. Need for car-No in/around Mileage - It is recommended to bring POV if possible. POV expense will be limited to the constructive cost of gov’t provided commercial transportation IAW provisions of JFTR/JTR. You will not be paid in and around mileage. 

The Sierra Vista Public Transit System provides transportation to the general public Monday through Saturday, with bus stops located throughout the city and on Fort Huachuca. For more information, please call (520)459-0595. 

8.TRICARE – Reserve Component are eligible for TRICARE Prime on the first day of active duty.  You will fill out the enrollment form the first day of inprocessing. Then you will be directed to a Medical Treatment Facility on Fort Huachuca.  Family members must enroll at the nearest TRICARE Service Center.  Center locations and information are available at web site www.tricare.osd.mil.  Family members are eligible for coverage under the TRICARE Dental Program.  They must enroll for the program on-line at www.ucci.com/tdp.html or call 1-888-622-2256.
9. SGLI -  Coverage for reservists continues, no enrollment is necessary. Coverage is $250,000.  Coverage of family members is automatic, $100,000 for the spouse and $10,000 per child.  The premium is deducted and annotated on your LES.  If the soldier elects to reduce the coverage he will file a form SGLV-8286A with the Personnel Service Center at Fort Huachuca.

10. On-post Vehicle/Weapons Registration - The Vehicle/Weapons Registration Section of the Provost Marshal's Office is in room 116 of Alchesay Barracks, building 31122. Persons employed on post must register their vehicles through this office within 72 hours. Items required are a driver's license, the state registration or proof of ownership, and proof of insurance. Those persons registering a vehicle must sign a form stating they possess the minimum amount of liability insurance. To operate a motorcycle on post, all personnel must complete a motorcycle safety course (accredited through the Motorcycle Safety Foundation) or possess proof of completion an equivalent program within the last 5 years. All persons operating motorcycles on post must wear a helmet, a red or orange safety vest during daylight hours, and a reflective vest during the hours of darkness. Personnel living on post must register privately owned firearms within 72 hours of residing in quarters. Barracks residents must store their weapons in the unit arms room. Vehicle/Weapons Registration is open from 0800 to 1555, Monday through Friday. For more information, call 538-1840 (8-1840 from on post).

11. Copies of Orders - It is recommended you have 16 copies of your order plus any amendments.

12.Employer Support of the Guard and Reserve (ESGR).  Every state has a ESGR organization.  It is made up of volunteers who usually have some connection with the military.  A ESGR representative is assigned to each drill center or armory.  They assist with improving the relationship between the army and private employers.  For active service of more than 181 days you must apply for reemployment with your employer within 90 days after release from active service.  If  there is a reemployment issue with your employer contact the ESGR representative that is assigned to your reserve center or armory.  Information on ESGR and a list by state of ESGR representatives can be found on www.esgr.org or 

call 1-800-336-4590.  
13. Child Care - Family ChildCare is not a day care facility, but provides childcare in private homes. FCC providers offer childcare with a family atmosphere for children from 4 weeks to 12 years old. Care includes full day, part day, and hourly options.

FCC providers support mission readiness by being responsive and flexible to the unique demands of military life. They accommodate soldier duty hours with early openings and later closings. The provider supports training, travel and duty assignments with extended hours and long term care capabilities.

FCC providers set their own fees and all contracts are between them and the parent. Although providers are NOT government employees, the FCC staff trains, certifies and regularly monitors homes. The FCC staff, to include the Director, Training & Curriculum Specialist, and Dietitian, is available to meet with parents Monday through Friday between 0700 hours and 1600 hours. Because much of the FCC staff's time is spent monitoring and training FCC Providers, appointments are encouraged. For an appointment with an FCC staff member please contact us at 520-533-2494.

14.  The Soldiers’ and Sailors’ Civil Relief Act (SSCRA), was passed by Congress to provide protection to persons entering or called to active duty in the U.S. Armed Forces.  Reservists when in active federal service are protected under the SSCRA.  Some of the protections granted by the act are:  Termination of Pre-Service Lease Agreements, Suspension of Legal Proceedings, Suspension of Professional Liability Insurance, Health Insurance Reinstatement, Interest Rate Protection (Maximum rate of 6% on debts incurred prior to active duty).  Inquires about your protection under this act must be addressed through your command’s Judge Advocate General legal services.

15.  A Line of Duty Investigation is required for National Guard and Army Reserve Soldiers who receive a serious injury while on Active Duty.  It states the nature of the injury and confirms the injury occurred while the soldier was on active duty.  The individual soldier or the soldier’s unit initiates the LOD at Patient Administration in the main lobby of Raymond W. Bliss Army Medical Center on Fort Huachuca.  A DA Form 2173 will be completed. The DA Form 2173 will protect the soldier if the injury reoccurs after release from active duty.  The DA Form 2173 authorizes the soldier Government provided or funded medical care for the specific injury after release from active duty.

16.  POCs - There are two RC Sergeants Major assigned to the RC Training Liaison Office, located in Riley Barracks, building 51005.  

a. ARNG: SGM Smith, (520) 533-4212, DSN 821-4212, Rm 1169.

E-mail smithma@hua.arm.mil 

    b.  USAR: SGM Pomeroy, (520) 533-4213, DSN 821-4213, Rm 1166.  E-mail pomeroyr@hua.army.mil
b. FAX: (520) 533-4019 (USAR) or 533-1713 (ARNG) DSN 821.

17.  References – The following web sites can provide additional information:

www.army.mil     Army Home Page

www.army.mil/usar/     Army Reserve Home Page

www.arng.army.mil     Army National Guard Home Page

www.2xCitizen.usar.army.mil   AR-PERSCOM Home Page to include information on mobilization

www.dfas.mil     Defense Finance and Accounting Service Home Page to include information on pay and travel

www.dfas.mil/emss     Employee/Member Self Service to include information on pay

WILLIAM M. HOEFT




COL, MI

                    




Assistant Chief of Staff, Army Reserve Affairs
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